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  CULTURENL LTD
CREATIVE SERVICES

SUMMERLEE PHOTOMEDIA STUDIO

Conditions of Let
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	APPLICATIONS FOR LET 
	

	
	
	
	
	

	
	
	1.1
	All applications for let of community facilities must be made on an official booking form. Applications must be received within 24 hrs of let - occasionally late applications may be accepted. Contact D. Peace on 01236 638463.
	

	
	
	1.2
	All applicants must be over the age of 18 years and proof of identity/ age may be required.
	

	
	
	1.3
	All bookings made in respect of Studio facilities are subject to the time stated on the booking form. Hirers must ensure that the facility is cleared at the appropriate time. Entry to the facilities will be from the time specified on the application for let. Additional time will be charged after the event, if necessary.
	

	
	
	1.4
	All applications must state the specific areas of accommodation within the facility required for the let. No other areas of the facility will be available as part of the let.
	

	
	
	1.5
	No application for let will be accepted while any accounts for payment by the hirer to CultureNL remain outstanding. 
	

	
	
	1.6
	CultureNL reserves the right to grant or refuse any applications for let in whole or in part without giving any reason for same.
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	PAYMENT

	
	
	
	
	

	
	
	2.1
	Bookings of a sole/one-off nature must ensure that payment is received on or before the day of the hire 
	

	
	
	2.2
	CultureNL reserves the right to bill additional cleaning, janitorial and caretaker cover, where necessary. 
	

	
	
	2.3
	CultureNL reserves the right to bill additional charges as a result of any damage outlined in section 5 after the event. 
	

	
	
	2.4
	Failure to pay any let within the time required will result in no further availability of premises until the account is paid. Outstanding bills will be passed to debt recovery for collection. 
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	CANCELLATIONS
	

	
	
	
	
	
	

	
	
	3.1
	CultureNL reserves the right to cancel a let without being liable for compensation in the event of facilities being required for the purposes deemed necessary by CultureNL.
	

	
	
	3.2
	Where possible 24hrs notice should be given of hirers’ intention to cancel. 
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	LOSS, INJURY OR DAMAGE
	

	
	
	
	
	

	
	
	4.1
	The hirer is responsible for any loss or damage to the facility fixtures, fittings and equipment during the let. 
	

	
	
	4.2
	The hirer is advised that CultureNL can accept no responsibility in respect of loss or theft of articles left on the premises at any time. 
	

	
	
	4.3
	CultureNL accepts no responsibility for any loss or damage, including personal injury and death, resulting from the premises providing to be unsuitable for the hirers intended use. 
	

	
	
	4.4
	The hirer is advised to take out appropriate insurance to cover loss or damage of property belonging to themselves, CultureNL or members of the public and to cover death or injury of persons in the building during the period of hire. 
	

	
	
	4.5
	The hirer must indemnify CultureNL against any loss or damage as described within the conditions. CultureNL reserves the right to charge for any damage to premises. 
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	HEALTH & SAFETY 

5.1      Prior to using the Photomedia Studio facility for the first time hirers   are  

required to undertake a short induction sessions with staff.  This will be arranged at the time of booking.
	

	   
	
	
	
	
	

	
	
	5.2
	The Prohibition of Smoking in Certain Premises (Scotland) Regulations 2006 means that, within all CultureNL facilities, smoking is prohibited.

For this reason your hire will be non-smoking.

Failure to comply with the law will result in a fixed penalty of £50 being enforced for individuals smoking in no-smoking premises.

As the person responsible for the booking, you could be fined a fixed penalty of up to £200 for allowing others to smoke in no-smoking premises.


	

	
	
	5.3
	If a hirer is operating any portable electrical appliance not provided by CultureNL this equipment must have a valid portable appliance test label or certificate. If the valid label or certificate is not available then this equipment will not be able to be used within CultureNL facilities. 
	

	
	
	5.4
	The hirer is responsible for ensuring that all gangways, doorways, stairways, exits, and designated fire exits are kept unobstructed at all times and that they are aware of the escape routes to the available exits. 
	

	
	
	5.5
	Hirers must make themselves aware of fire regulations and procedures in force and as outlined in the fire evacuation notices displayed in the facility.
	

	
	
	5.6
	Hirers are responsible for the recording of attendance details for the purpose of evacuation in Sign In book in Photomedia Studio. 
	

	
	
	5.7
	No explosives, highly flammable spirits or liquid gas containers shall be brought into studio and the use of naked lights in any part of the building is strictly prohibited.
	

	
	
	5.8
	All chemical or substances used by users must be approved by CultureNL. In accordance with the COSHH regulations CultureNL would then seek a product data sheet and thereafter carry out assessment of the product suitability in relation to health and safety. No chemicals will be allowed in any facility without prior approval. 
	

	
	
	5.9
	In the event of an accident within the premises the hirer must report the incident immediately to CultureNL staff and an accident report form must be completed and returned as specified on the form. 
	

	
	
	5.10
	Hirers are responsible for ensuring that any activities are risk assessed prior to allowing participants to take part in activities. Hirers must ensure that the area is visually inspected upon arrival and any defects reported to CultureNL staff on duty. 


	

	
	
	5.11
	Hires involving common domestic pets [dogs, cats, hamsters, budgie etc] require a Risk Assessment and Safe Systems of Work to be carried out before the event. CultureNL staff can assist and advise on these procedures.  Please speak to staff at time of booking and complete Domestic Pet question on hire form.
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	PROPERTY/EQUIPMENT
	

	
	
	
	
	

	
	
	6.1
	All additional fittings, decorations or scenery of any kind provided by the hirer shall be subject to the approval of CultureNL before being used and must be removed, if required, on the orders of CultureNL. Failure to remove items as required will result in making arrangements to remove the same at the hirer’s expense. 
	

	
	
	6.2
	All other property brought into studio facilities by hirers must be removed at the end of the let unless otherwise authorised by CultureNL. Failure to comply with this condition will result in hire charges being extended to cover items involved and or any costs incurred relating to their temporary removal. 
	

	
	
	6.3
	The hirer shall not interfere with electrical fixtures and fittings. No extension from existing electrical fittings shall be made without the consent of CultureNL. 
	

	
	
	6.4
	No fixings of any kind (bolt, nails, screws etc.) shall be attached to any part of the interior or exterior of the studio without prior consent from CultureNL.
	

	
	
	6.5
	All hirers, including organisations, must leave the premises in a clean and tidy condition. Failure to comply may result in additional charge to cover cost of additional cleaning.
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	NOTICE 
	

	
	
	
	
	

	
	
	7.1
	No posters, boards, placards, logos, fittings, banners, signs, or advertisements or other display materials shall be affixed to any internal or external doors, walls and windows without prior consent being sought from CultureNL.
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	AMENDMENTS 
	

	
	
	
	
	

	
	
	8.1
	CultureNL reserves the right to amend or add to these conditions of let at any time. 
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	CHILD PROTECTION
	

	
	
	
	
	
	

	
	
	9.1
	The hirer is required to ensure compliance with CultureNL’s Child Protection Policy and any subsequent related regulations. 
	

	
	
	9.2
	A group or individual hirer does not need to register with CultureNL’s Child Protection Scheme if any children are present with their parents or guardians during any let.  
	

	
	
	9.3

	No CultureNL Child Protection Scheme Registration is required for a one off hire.  More than four such hires during a year require CultureNL Child Protection Registration. 

To request a CultureNL Child Protection Registration Form call 01236 632777.
	

	
	
	9.5
	Failure to comply with CultureNL Child Protection Policy will result in the termination of the let at any time, without CultureNL being liable.
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	GENERAL
	

	
	
	
	
	

	
	
	10.1
	For the purposes of these Conditions the term ‘CultureNL’ shall include persons authorised by them and the term ‘hirer’ shall also include their employees, their agents, tradesmen, contractors, suppliers and member of general public entering at the invitation, express or implied, of the hirer or their agents, tradesmen, contractors and suppliers. 
	

	
	
	10.2
	The relevant CultureNL staff shall have access to all too all parts of the studio hire at all times during periods of let. 
	

	
	
	10.3
	Advice and instructions of CultureNL must be strictly adhered to at all times during the let.
	

	
	
	10.4
	All additional costs associated with bookings will be charged to the hirer. For example additional cleaning charges overtime costs, additional staffing. This list is not exhaustive. CultureNL reserves the right to refuse any bookings where there are cost implications for the organisation. 
	

	
	
	10.5
	CultureNL or persons authorised by CultureNL shall have the right to suspend or take action at their discretion on any matter which, in the opinion of CultureNL’s officers, does not comply with these terms of these conditions, or which they consider necessary not covered by these Conditions of Let. 
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	DATA PROTECTION
	

	
	
	
	
	

	
	
	11.1
	We may check information provided by you, or information about you provided by a third party, with other information held by us. We may also get information from certain third parties, or give information to them to check the accuracy of the information, to prevent or detect crime, or to protect public funds in other ways, as permitted by law. These third parties include Government Departments, Local Authorities & Credit Reference Agencies. 
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